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Communication – May 2025
Clarification
Work Schedule Code of Practice compliance – Less Than Full Time doctors 
Following recent discussions regarding the Lead Employer application of the Terms and Conditions relevant to the submission of Less Than Full Time doctors’ Work Schedules in order to meet the Code of Practice 8-week deadline, below confirms the Lead Employer activity with immediate effect.
All LTFT doctors must be provided with their generic LTFT work schedule at least 8 weeks prior to them starting a placement to ensure that the doctor is informed of the work and range of duties that are expected to be undertaken during the placement, it should include their individual pro-rata entitlement to study leave and annual leave (inclusive of prorated public holidays) to ensure they are able to plan in their leave at the earliest available opportunity. The date this is received will be used to ascertain whether the Host has met the Code of Practice deadline.

Each doctor must have a bespoke/personalised work schedule built for them to ensure they are working the correct pro rata proportion of hours and shift types, for their LTFT percentage and working arrangements, and are being paid correctly. The Terms and Conditions state that the facilitation of bespoke/personalised work schedules is the responsibility of both the employer (or host organisation as locally agreed) and the doctor. This process must begin as soon as possible after notification of placement. It is the employer’s responsibility to issue the mutually agreed bespoke work schedule to the doctor. This should be done as soon as reasonably practicable and in any event prior to the LTFT doctor starting in post, to allow sufficient opportunity for the resident doctor to plan leave and other commitments.

Lead Employer will process for payment the generic work schedule for LTFT doctors received at the 8 week point to ensure the doctor is paid. Should the Host forward a bespoke work schedule at a later date, Lead Employer will process this updated work schedule and will endeavour, but cannot guarantee, that this updated work schedule information will be processed for payment in time for the doctors first pay in that rotation as this will be dictated by Payroll Close deadlines.

It is recognised that receiving multiple versions of work schedules for doctors duplicates the work activity for payroll processing and could have a detrimental effect on the accuracy of payments being processed for the Less Than Full Time cohort. It is in the interests of the doctor and the Host to ensure an accurate bespoke work schedules are agreed and submitted to Lead Employer as early as possible.

Lead Employer aim to develop a reporting mechanism in addition to the Code of Practice deadline to record, and report on, the submission of multiple work schedules and the timing of receipt of these and will look to share this data with hosts/NHSE.
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