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Work Schedule Guidance
Host Organisations are responsible for ensuring that a work schedule is prepared for the post 

and sent to the trainee 8 weeks prior to them starting in placement, which takes into account: 

•The expected service commitments.

•The parts of the relevant training curriculum that can be achieved in the post. 

•Work Commitments/Working hours. 

•Details of Supervisors/GoSW.

•Rolling rota.

•Pay attached to the rota.

In your first meeting with your supervisor, you will discuss the generic schedule and personalise 

it further for you, according to your needs.

Following your meeting with your supervisor if any changes are made to your work schedule this 

must be sent to the Lead Employer Team.

www.leademployer.merseywestlancs.nhs.uk



Work Schedule 

• Fulltime On-Call (NROC) Rota will receive an availability allowance of 8% regardless of frequency.

• Similar to weekend frequency, LTFT doctors receive a proportion of the above, depending on their 

contribution to the on-call rota -not necessarily their agreed training percentage (therefore the persons 

responsible for issuing your work schedule would need to know the FT & LTFT NROC frequencies to 

calculate this)

• If your actual work exceeds that which is set out in your work schedule you are advised to Exception 

Report (Pay/TOIL for additional hours at relevant

•    If your actual work exceeds this regularly , this should trigger a work schedule review (i.e. if the work 

schedule does not represent what you actually do).



2016 TCS Pay Elements

2016 TCS Pay Elements Basic Pay Rate  

• Hourly rate based on pay circular 40h/wk

Additional Hours 

• At basic hourly rate per additional hour

Enhanced Rate 

• Night rate, +37%

Weekend Frequency 

• % of basic full time pay

• LTFT receive proportion of FT allowance

On-Call (NROC) Allowance

• Flat 8% of Basic Full time Salary 

• LTFT receive proportion of FT allowance

LTFT Allowance (+£1,000)

 (Or 2016 Transitional LTFT Allowance)

Transitional Section 1 Pay Protection: 

• Cash floor pay protection (end 03.08.2022)

Transitional Section 2 Pay Protection: 

• 2002 pay scale & banding (r/v 06.08.2025)

London Weighting

Flexible Pay Premia 

• Hard to fill, Academic, Exceptional etc.

Pay Protection on changing speciality etc.



Work Schedule Outputs



Work Schedule Examples



How your Work Schedule 
Elements should look in your 
payslip

To work out if the work 
schedule elements are 
correct on your payslip, 
divide each element by 
12. i.e £51,017 / 12 = 
4251.41667- which is 
rounded to £4251.42 in 
the payslip.



Payslip Example



Further Information and guidance about your Payslip

For further guidance on how to read your payslip, please follow the link below which will take you to the 

relevant page on our Website

Lead Employer - MWL | Payslip and Payroll FAQs 

https://leademployer.merseywestlancs.nhs.uk/payroll-faqs
https://leademployer.merseywestlancs.nhs.uk/payroll-faqs
https://leademployer.merseywestlancs.nhs.uk/payroll-faqs


Further Information

For more information on T&Cs please visit:

https://www.nhsemployers.org/publications/doctors-and-dentists-training-terms-and-conditions-england-

2016

For more information on Pay and conditions circulars for medical & dental staff please visit:  

https://www.nhsemployers.org/articles/pay-and-conditions-circulars-medical-and-dental-staff

For more information on Work scheduling and templates for the 2016 junior doctor contract please visit: 

https://www.nhsemployers.org/articles/work-scheduling-templates-2016-junior-doctors-contract

For any further queries please contact the Lead Employer team via email 

lead.employer@merseywestlancs.nhs.uk or via telephone 0151 478 7777
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