
Supervisor Self Service
Inputting Industrial Action Leave -
Days

A Guide to using your
MyESR 2 -4
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1. Log into the MyESR website: https://my.esr.nhs.uk/.
You will be presented with the ESR Hub landing page.

To login, click on the Login to ESR button.

2.  Log in with your smartcard.

3. Once you are logged in, if you are not already choose the
Go to MyESR Portal using the link on the right hand side. 

1. Logging into my ESR using a Smartcard
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Select ESR Navigator  1.

2. Select Supervisor Self Service

3. Select Absence

2. Inputting Industrial Action Leave 
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4. Select Absence Type Unpaid Unauthorised Special

5. Using the arrow next to Absence Reason select Industrial
Action

6. Enter the Start Date of the Industrial Action 

7. Enter the End Date of the Industrial Action 

8. Select Calculate Duration

9. Select Submit
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