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Host Organisations
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2 Modules

All colleagues in training are required to complete:

NHS|CSTF|Equality, Diversity and Human Rights - 3 Years
NHS|CSTF|Fire Safety - 2 Years
NHS|CSTF|Health, Safety and Welfare - 3 Years
NHS|CSTF|Infection Prevention and Control - Level 2 - 1 Year
NHS|CSTF|Information Governance and Data Security - 1 Year
NHS|CSTF|Moving and Handling - Level 1 – 3 Years
NHS|CSTF|NHS Conflict Resolution (England) - 3 Years
NHS|CSTF|Preventing Radicalisation - Prevent Awareness - 3 Years
NHS|CSTF|Resuscitation - Level 2 - Adult Basic Life Support - 1 Year
NHS|CSTF|Safeguarding Adults (Version 2) - Level 2 - 3 Years
NHS|CSTF|Safeguarding Children (Version 2) - Level 2 - 3 Years
NHS|MAND|Speak Up – All Workers – No Renewal
NHS|MAND|The Oliver McGowan Mandatory Training on Learning
Disability and Autism Part 1 Elearning| - No Renewal

Modules that are assigned depending on speciality:

NHS|CSTF|Resuscitation Paediatric Level 2 - 1 Year
NHS|CSTF|Safeguarding Adults (Version 2) - Level 3 - 3 Years
NHS|CSTF|Safeguarding Children (Version 2) - Level 3 - 3 Years
NHS|MAND|Blood Transfusion – 2 Years comprising of:

Blood Transfusion 01: Essential Transfusion Practice
Blood Transfusion 03: Consent
Blood Transfusion 02: Blood Components
Blood Transfusion 04: Transfusion Reactions

NHS|MAND|Safe Use of Insulin – 3 Years 

Module that is dependent on Host Trust offering face to face training:

NHS|CSTF|Moving and Handling - Level 2 – 2 Years
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Access the documents
via the links to ensure
you are using the most

up to date version

User Guides

 Colleagues in Training

User guides regarding accessing elearning via both ESR and eLfH are
available for the following groups:

Dental Core
Dental Foundation
Resident Doctors
Public Health

These can be found via the Lead Employer website using the links
above.

Hosts

On the Lead Employer website the page Supervisor ESR Self Service
provides information on:

Requesting access to 096 ESR
How to use the shared training centre
How to add competencies on ESR
How to run a core skills compliance report

https://leademployer.merseywestlancs.nhs.uk/colleague-in-training-self-service-on-esr-dental-core
https://leademployer.merseywestlancs.nhs.uk/self-service-on-esr-for-dental-foundation
https://leademployer.merseywestlancs.nhs.uk/colleague-in-training-self-service-on-esr
https://leademployer.merseywestlancs.nhs.uk/colleague-in-training-self-service-esr-public-health
https://leademployer.merseywestlancs.nhs.uk/supervisor-esr-self-service
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4 Contacts

For any queries you have regarding mandatory training please only
email lead.employer@sthk.nhs.uk 

Policy

The most recent version of the policy can be found by searching for
core skills mandatory training on the policies web page on the Lead
Employer website

Accepting Training 

In line with the National MOU that has been issued by NHSE Hosts
must accept training completed with previous Trust.  Lead Employer
run Inter Authority Transfers (IATs) for all colleagues in training as
point of recruitment, however this does not guarantee that the
previous Trusts will action the request.  Should a colleague in
training present the Host with evidence through either a certificate
of competence or completed training which is a document
downloaded from ESR, eLfH or another Learning Management
System  providing the following details:

name of the person that completed the competence assessment
or completed training, 
the name of the assessment of competence or training
completed (including the level) 
the date that the assessment of competence or training was
completed in the form 

Hosts need to upload this information to 096 ESR.

mailto:lead.employer@sthk.nhs.uk
https://leademployer.merseywestlancs.nhs.uk/online-policies
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5 Accepting Training Cont. 

Examples of accepted evidence:

If a trainee has completed
Level 3 Safeguarding Adults
and / or Children then you

can award the Level 3
competency.
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6 Accepting Training cont.

The following competencies are accepted by Lead Employer and
therefore can be uploaded to 096 ESR as long as proof is provided as
detailed on page 5:
 

NHS|CSTF|Equality, Diversity and Human Rights - 3 Years
NHS|CSTF|Fire Safety - 2 Years
NHS|CSTF|Health, Safety and Welfare - 3 Years
NHS|CSTF|Infection Prevention and Control - Level 2 - 1 Year
NHS|CSTF|Information Governance and Data Security - 1 Year
NHS|CSTF|Moving and Handling - Level 1 – 3 Years
NHS|CSTF|Moving and Handling - Level 2 – 2 Years
NHS|CSTF|NHS Conflict Resolution (England) - 3 Years
NHS|CSTF|Preventing Radicalisation - Prevent Awareness - 3 Years
NHS|CSTF|Resuscitation - Level 2 - Adult Basic Life Support - 1 Year
NHS|CSTF|Resuscitation Paediatric Level 2 - 1 Year
NHS|CSTF|Safeguarding Adults (Version 2) - Level 2 - 3 Years
NHS|CSTF|Safeguarding Adults (Version 2) - Level 3 - 3 Years
NHS|CSTF|Safeguarding Children (Version 2) - Level 2 - 3 Years
NHS|CSTF|Safeguarding Children (Version 2) - Level 3 - 3 Years
NHS|MAND|Blood Transfusion – 2 Years 
NHS|MAND|Safe Use of Insulin – 3 Years
NHS|MAND|Speak Up – All Workers – No Renewal
NHS|MAND|Venous Thromboembolism
NHS|MAND|The Oliver McGowan Mandatory Training on Learning
Disability and Autism Part 1 Elearning| - No Renewal
NHS|MAND|The Oliver McGowan Mandatory Training on Learning
Disability and Autism Tier 1 - 3 Years
NHS|MAND|The Oliver McGowan Mandatory Training on Learning
Disability and Autism Tier 2 - 3 Years

If a trainee has completed
ILS, ALS, EPALS or PILS within

the previous 12 months you
can award the appropriate

Level 2, 1 Year Resuscitation
competency.
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Individual module
compliance can be
accessed through

ESR

Compliance Report

Lead Employer issue a league table detailing compliance by the first
working day of the month - see example below

If you need to be added or removed from receiving this report
please complete the MSform via the following link or QR code

https://forms.office.com/e/yKdCbVdhNd
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8 Hints & Tips

Weekly generic email to all Trainees to say compliance
report updated and published.

Send a Welcome email two weeks before every rotational
start date to all new Resident Doctors expected, attach the
ESR guidees, there is a paragraph dedicated to core skills
compliance. 

Ensure that time to complete mandatory training is
protected.

Send a follow up email is sent to all new Resident Doctors
one week before every rotational start date checking
Resident Doctors have received the requirement to
complete all elements of mandatory training, all modules
that require completion are listed. (Lead Employer guidance
is attached to the email)

Download a compliance report every month from 096 ESR
and use mail merge to inform all current residents of core
skills compliance with modules and dates.

Check any certificates sent by the Resident Doctors are
checked that they align with the Lead Employer guidance
and are then update the competence in 096 ESR.

A monthly email to all Resident Doctors who are not 100%
compliant alerting them to this.
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8 Hints & Tips

A monthly email to TSTLs showing all Trainee compliance
and compliance by Speciality.

A monthly report from L&OD to PGME showing all trainees,
their current overall % compliance and their time in post.

PGME contacts any Trainee who has been in post >31 days
but is less than 100% compliant.

As required trainees <100% compliant and between 31 and
62 days since start date. Email from PGME to Trainee stating
they are in the escalation process and what next steps are.

As required trainees <100% compliant and between 62 and
93 days since start date. Email from PGME to Trainee,
TSTL/Education Lead, Director of Medical Education (DME).

As required trainees <100% compliant and more than 93
days since start date. Email from PGME to Trainee,
TSTL/Education Lead, Director of Medical Education (DME)
and Medical Director.

As required supportive conversation between Trainee and
TSTL.

As required trainees <100% Compliant and more than 120
days Post Grad Director send email to Training Programme
Director and Lead Employer.

Ensure Trainees
know who to contact

at your Trust


